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School Mission 

Alexander Academy aspires to provide a safe, caring, and nurturing environment for young 

people where they can receive an excellent high school education. This includes the opportunity 

to thrive intellectually, emotionally, socially, and physically in a student-centred and supportive 

environment. 

 

Vision 

Alexander Academy is a place of excellence where students can achieve full potential in their 

academic, creative, personal, physical, and moral development.  

 

 

We Value 

Engagement, Empathy, Respect, Integrity 

 

Educational Philosophy 

The school complies with Section 1 of the Schedule of the Independent School Act, which 

requires that: 

 

a) no program is in existence or is proposed at the independent school that would, in 

theory or in practice, promote or foster doctrines of 

 

i) racial or ethnic superiority or persecution, 

ii) religious intolerance or persecution, 

iii) social change through violent action, or, 

iv) sedition. 

 

b) the independent school facilities comply with the enactments of British Columbia 

and the municipality or regional district in which the facilities are located, and, 

 

c) the authority complies with the Independent School Act and its regulations. 

 

The school has established an educational program for the current school year that complies with 

the instructional goals, time and program requirements determined by the Minister, as specified 

in the Educational Standards Order. 

 

Alexander Academy believes that learning should be student-centred and inquiry-based, 

challenging our students to excel in their studies and in their personal growth. Our small class 

sizes will enhance our students’ academic experience, while providing a supportive learning 

environment where students can thrive intellectually, socially, culturally, emotionally, and in 

their health and fitness development. Our curriculum covers a full range of subjects as well as 

assessment and evaluation guidelines as outlined by the BC Ministry of Education. Teachers and 

curriculum coordinators work collaboratively to plan a learning program that strives to ensure 

each student is provided with an opportunity to become a successful learner. 

 

 



Alexander Academy Student and Parent Handbook 2016-2017 Page 5 

Features of Alexander Academy 

 Facilitates the achievement of a diploma by students by structuring the program 

according to the BC Ministry of Education’s standards. 

 Develops the knowledge, skills, and core competencies characteristic of a well-rounded 

secondary education. 

 Promotes academic excellence through qualified teachers supported by our Head of 

School and our Board of Governors. 

 Alexander Academy is partnered with Alexander College to provide potential for an 

accelerated pathway to post-secondary education, as well as full acceptance to all 

successful Alexander Academy high school graduates into the Alexander College 

University Transfer Program. 

 

Goals for the school 

 

 Create a safe and rich learning environment for all students. 

 Encourage and enable each student to achieve his or her goals and obtain the credentials 

they seek. 

 Provide a foundation for successful progress through more advanced studies. 

 Foster individual growth and development by supporting each student's academic 

achievement and involvement in the community life of the school. 

 Establish and maintain a reputation for excellence in the academic community in every 

aspect of school programs, activities and services. 

 

Goals for our students           

 Critical Thinking: the ability to think using analysis, synthesis, evaluation, problem 

solving, judgment, and the creative process. 

 Personal Growth and Responsibility: the ability to understand and manage self, to 

function effectively in social, cultural, and educational environments. 

 Technology and Quantitative Literacy: the ability to locate, understand, evaluate, and 

synthesize information and data in a technological and data driven society and to use 

logic and mathematics to deal effectively with problems and issues. 

 Appreciation of the Arts, Culture, and Humanities: the ability to recognize, appreciate, 

encourage, and contribute to human society. 

 Information Literacy: the ability to recognize the role of information in making 

judgments and decisions, and the ability to locate, evaluate, and use it effectively. 

 Scientific Reasoning and Literacy: the ability to apply the basic principles of science and 

methods of scientific inquiry. 

 Service Learning: the ability to seek and fulfill meaningful community service, with a 

heightened sense of community, civic engagement, and personal responsibility.  

 Global Citizenship: the ability to understand of how the world works economically, 

politically, socially, culturally, technologically and environmentally. 

 Communication: the ability to read, write, speak, listen, and use nonverbal skills 

effectively with different audiences. We have a special interest in encouraging fluency in 

English. 
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School Governance and Administration 

Alexander Academy operates under the supervision of a Board of Governors (The Board). 

Members of the Board include the Head of School, and at least four other individuals chosen for 

their experience and stature in the education community.  

The Board of Governors is appointed and structured to oversee the mission, vision, values, and 

strategy of the school.  The Board hires one Head of School to manage the school’s day-to-day 

operations. The rest of the school's senior administration reports to the Head of School.  

The Head of School is the Chief Executive Officer of the school. The Head of School does not 

cause or allow any practice, activity, decision or organizational circumstance which is illegal or 

in violation of generally accepted business and professional ethics. The Head of School deals 

appropriately with students, staff, volunteers and the community; and the Head of School 

systematically plans for the improvement of the school in accordance with the mission and goals 

of the school and the policy of the Board. 

The Head of School may form committees of one or more teachers. The Head of School works 

with such groups to monitor the curriculum in every subject and work collaboratively to plan a 

learning program that strives to ensure that each student has an opportunity to become a 

successful learner. Committees may help set school policy and generally ensure the smooth 

operation of all instructional activities. 

The Head of School is responsible for the school facilities and relations with non-academic staff 

and functions, such as accounting, admissions, and marketing, as they affect the school. 

The Head of School is assisted by an executive assistant who is the normal liaison between the 

school and administrative functions, such as registration and record-keeping. 

Following is a current list of Board members:  

 Barbara Moon, BSc (Hons), PhD (SFU), former Professor and Head of the Department of 

Biology at the University of the Fraser Valley.  Dean of Arts and Sciences, Alexander 

College. 

 Hugh Johnston, PhD (King's College, University of London) Professor Emeritus, 

Department of History, SFU. Vice President-Academic, Alexander College.  

 Patrick Zhao, MSc, Vice President-Administration, Alexander College.  

 Eric Zhao Vice President- Marketing Administration, Alexander College. 

 Linda Spruston BEd, MEd University of British Columbia 

 Berenice Lewis BEd, MEd University of Calgary.  Head of School, Alexander Academy 
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Curriculum  

Our curriculum covers a full range of subjects, as well as assessment and evaluation guidelines 

as outlined by the B.C. Ministry of Education. Teachers and curriculum coordinators work 

collaboratively to plan a learning program that strives to ensure that each student is provided 

with an opportunity to become a successful learner. 

Features 

 Facilitates the achievement of a diploma by students who may move from one school to 

another by structuring the program according to the B.C. Ministry of Education’s 

standards. 

 Develops the knowledge, skills, and core competencies characteristic of a well-rounded 

secondary education. 

 Promotes academic excellence through qualified teachers supported by our Head of 

School and our Board of Governors. 

 Alexander Academy is partnered with Alexander College to provide full acceptance to all 

successful Alexander Academy high school graduates into the Alexander College 

University Transfer Program. 

 

Academic Honesty 
 

Alexander Academy has an Academic Honesty Policy. Academic honesty is essential to the 

continued functioning of Alexander Academy. All Alexander Academy students are expected 

to behave as honest and responsible members of an academic community. Breach of those 

expectations or failure to follow the appropriate policies, principles, rules, and guidelines of the 

School with respect to academic honesty may result in disciplinary action. 

Breaches of the applicable standards for academic honesty generally fall into two categories – 

plagiarism and cheating. 

 

1. Plagiarism is the unauthorized use of another person’s words or ideas in one’s 

work. 

 

2. Cheating would include using unauthorized notes or other aids in a test or 

exam, or copying from or being influenced by another student’s work during 

an evaluation. It would also include giving unauthorized aid to another 

student, such as allowing another student to copy or use one’s test, exam, 

written paper or homework.  

 

It is the student's obligation to inform him/her of the applicable standards for academic honesty. 

If a student is in any doubt as to the standard of academic honesty in a particular course or 

assignment, then the student must consult with the Head of School and/or a faculty member as 
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soon as possible, and in no case should a student submit an assignment if the student is not clear 

on the relevant standard of academic honesty. 

Attendance and Missed Work 

Alexander Academy is committed to providing students with a rigorous academic program.  

Students are expected to be in class every day.  The parent/guardian is responsible for ensuring 

that their children arrive on time to school each day. The school strongly discourages absences 

for vacation during the school year.   

Procedure for Reporting an Absence 

The parent/guardian must notify the school office by phone or email 

(info@alexanderacademy.ca) by 9:00 a.m. of each day the student is absent. If the 

parent/guardian does not make the call by 9:00 am, the school will notify home in an effort to 

find out if the student has an excused absence.  This is to ensure the safety of our students.  

 

Attendance Policy 

Alexander Academy believes that regular attendance promotes student learning, demonstrates a 

commitment to the achievement of the British Columbia Graduate Requirements and is essential 

for the student’s overall success. Attendance at Alexander Academy is compulsory. 

 

 Students may be excused for illness, injury, emergencies, religious observance and for 

immigration purposes.  

 Absences for vacations and extended trips cannot be considered excused. Alexander 

Academy teachers will not be responsible for producing work assignments or providing 

make-up assignments, tests or exams for students. All notification of absence due to 

vacation or family trip must be submitted in writing to the Head Teacher.  

 The goal is for every student to be in school every day. A student with less than 90% 

attendance is considered chronically absent.  

 Students are responsible for all course work and assignments while absent. When a test is 

missed due to illness, a note from a parent/guardian acknowledging his/her awareness 

that a test has been missed, due to illness, is required. 

  When missing an examination due to illness, a doctor’s note is always required. Any 

examination or test missed due to vacation or truancy will not be rescheduled, and will be 

assigned a mark of incomplete (I) as this summative assessment must demonstrate 

evidence that course expectations have been met with success.  

90 Percent Rule 

 In addition to the Compulsory Attendance, there is the 90 Percent Rule, which states that 

students must attend class for 90 percent of the time it is offered to receive credit for the 

class. 

 

 If the student doesn’t meet the 90% rule, he/she may not receive credit for the course, or 

advance in ELL courses, and could face expulsion.  

 

mailto:info@alexanderacademy.ca
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 Students who fall below the 90% rule are required to make up the missed instructional 

time. If students master course content and satisfactorily meet expectations outlined in 

the syllabus; they must receive credit for the course.   

 

 When a student’s absence falls below 90%, parents are notified with a warning letter. 

Students and Parents sign an attendance agreement, and follow a plan to make up 

instructional time. 

 

  If the student breaks the attendance agreement, the student will serve and in school 

detention and a final warning letter is sent to parents.  

 

 Student who chronically remains under 90% after intervention may face possible 

expulsion. 

Early Dismissal  

If a student requests an early dismissal, the parent/guardian must notify the office in writing or 

by phone and the student must sign out prior to leaving the school.  

 

Late Arrivals 

Students who arrive to class after 8:45 am are considered late and must sign in at the office. If a 

student arrives late and fails to sign in, they will be presumed absent and parents will be 

contacted. In order to ensure the safety of students, it is imperative that the school knows the 

whereabouts of each student during school hours.  If a student arrives to school after Block A has 

started, they must come to the Attendance Office in order to receive an admit slip. Students will 

receive an absence for the block if they are more than 15 minutes late without a legitimate 

reason. Such students are to report to the attendance office. 

Missed school work due to illness 

Students are responsible for all missed school work. Arrangements should be made with 

individual subject teachers before a planned absence, such as a doctor’s appointment, and on the 

first day back after an illness. The Head of School will have absolute discretion to allow or to 

refuse to allow a student to write an exam or to submit work due during an absence unless the 

absence was due to the student’s illness or a family emergency.  

Missed work due to vacations 

Requests for holiday extensions must be submitted in writing to the Head of School for 

consideration. Violations to this policy may be reflected in the student’s academic evaluation. 

The major dates for the school year are indicated on the School Calendar. Please make careful 

note of the holiday schedule as examinations and other events may be re-scheduled only because 

of a student’s illness or a family emergency. Teachers are not required to provide special 

coursework packages for students going on extended holidays during instructional time. Students 

should contact their teachers in advance of such holidays, and must catch up on missed work 

upon their return.  
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Students who are absent from school must make up for lost time in Catch up Club, which takes 

place after school on Mondays, Tuesday, and Wednesdays. 

Assessment 

Deadlines and Late work 

All students are expected to submit work by the given deadline, except in the case of a major 

illness or death in the family. Students should plan their time effectively, to ensure that they 

complete their assignments in plenty of time. 

Classroom Assignments 

Any exceptions and extensions must be negotiated with the teacher before the deadline. Late 

homework and assignments will also affect a student’s Work Habits / Effort grade.  

 

Rewriting Tests Policy 

This policy is currently under review and will be communicated with families and students 

shortly. 

Incomplete work 

In addition to completing work on time, students are expected to complete all aspects of each 

assignment. Incomplete assignments and homework will affect the Work Habits / Effort grade. 

They will affect the assignment grade if some of the criteria have not been met. 

Exam Policy 

Final exams are an important part of the assessment process in many courses at Alexander 

Academy. All students who have final examinations are required to write them during the 

scheduled school examination period. 

 

If, for some reason, such as a medical emergency, a student is unable to attend the examination 

session, the student must make arrangements for an alternative writing of the examination.  

 

 

Uniforms 

Students at Alexander Academy are expected to wear the proper school uniform at all times. 

Uniforms are expected to worn in good condition and with respect, as they reflect the students’ 

commitment to the school. Uniforms are required to be worn on school field trips, activities and 

events, as well as school functions. 

The cost of the uniform is the responsibility of the student and their families. Students are 

expected to order their uniforms from the supplier chosen by the school.  
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Uniform Guidelines and Expectations 

 Uniforms are to be kept neat, clean and in good repair at all times. 

 Uniform pants must be long enough to reach the shoes and worn with grey or black dress 

socks. 

 Girls may wear black or navy blue tights or knee highs below the knee.  

 Kilts are not to be shortened or worn more than 5 centimetres (2 inches) above the knee. 

 Shoes may not be higher than 5 centimetres (2 inches). 

 Dress shirts are to be done up and tucked in at all times. 

 Ties are to be properly tied and done up at all times. 

 School sweater, vest or blazer is worn over the white shirt. 

 Outerwear may not be worn in the class. 

 

Student Code of Conduct 

Alexander Academy endeavors to provide a safe learning and working environment that 

supports fair treatment of all students, faculty and staff.  Policies, rules and guidelines have been 

put into place to protect the safety, health and welfare of individual students at Alexander 

Academy, as well as the greater School community. 

A code of conduct is designed to ensure that students are learning in an environment that is safe 

and secure and one in which teachers and students are treated with respect and dignity.  It is a 

given that faculty, staff, parents, and members of the Board are partners in supporting the 

students to ensure that this code is maintained by all students enrolled at Alexander Academy.  

It is the aim of the entire School community to uphold the principles established and set down in 

School policies.   

Parents/Guardians are partners in the education of their child and are expected to support the 

behavioural expectations of Alexander Academy and its program goals. 

Students share the responsibility for making Alexander Academy a safe and secure environment 

for learning and living. They are expected to take an active part in the development of the 

expectations and the consequences of a code of behaviour. 

Teachers and Support Staff share the responsibility for developing and enforcing the behavioural 

expectations of Alexander Academy. 

It is expected the students will: 

 demonstrate respect for and tolerance of the various cultures, religious beliefs, and ethnic 

roots which form the school’s community; 

 demonstrate respect for others by refraining from teasing and ridiculing; 

 participate in positive group activities 

 not be involved in any bullying, intimidating or harassing of fellow students, parents, 

faculty members, or visitors to the school; 
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 demonstrate respect for the individual differences that make each member of the school 

community unique; 

 show respect for school property and the property of others; 

 demonstrate respect for the various skills and abilities of fellow students and members of 

the school community; 

 demonstrate a strong sense of respect, character, honour, and responsibility while 

representing the school in activities that go beyond the school grounds (including athletic 

events, field trips, and lunch breaks); 

 respect direction from all staff of the school; be honest with all staff as well as with their 

fellow students; 

 not cheat or plagiarize their work; 

 attend all classes on time; be prepared for classes with the appropriate materials and 

homework completed; 

 express themselves without the use of profane language or offensive gestures; 

 not partake in the unlawful use of drugs, alcohol, or tobacco. Such items are not 

permitted on school property, on any school excursion, or while representing the school 

at an extramural activity; and 

 not bring weapons of any kind to school or to school functions; 

 abide by all school policies. 

School Policies 

Entering and Exiting the School  

Students must enter and exit the campus through the designated door from West Hastings Street 

only.  Access to the Fitness Centre is through the designated stairwell. 

Language Policy 

The choice of language should, at all times, be guided by the principle of immersion.  English 

must be used when students are on campus or on school trips/events, in order to strengthen and 

build everyone’s academic and social skills development. 

 English is the only language to be spoken in the classrooms and front lobby. Teachers may 

permit students to speak other languages in classrooms for instructional purposes only. 

Alexander Academy permits other languages to be spoken in the hallways and cafeteria. 

 

Smoking Policy 
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Students must refrain from smoking at all times on school property and off campus during any 

school related activity, and while in school uniform. Additionally, students must not be with 

others who are smoking while wearing the school uniform, or during a school related activity. 

The consequences for smoking on school property or off campus during a school related activity 

or in uniform may include contact with the student’s parent or guardian, additional community 

service, attending fitness training, a meeting with the Head of School or possible suspension or 

expulsion. The Smoking Agreement must be read and understood in full, and signed by the 

student prior to their commencement at the Academy. 

The Use of Alcohol and Non-Medicinal Drugs Policy 

All students must refrain from the use of such substances at all times on school property and off 

campus during any school related activity. The bringing of drugs and alcohol onto school 

property at any time (including but not limited to social occasions or events at the school or other 

schools) or appearing on school property while under the influence of drugs or alcohol is 

absolutely forbidden. This is a serious breach of discipline and the Code of Conduct. Students 

who use non-medicinal drugs or alcohol on school property or off campus during any school 

related activity will be dealt with severely. The school will fairly investigate every alleged 

breach of this policy. A student’s previous conduct, the particular circumstances of the conduct, 

any act of restitution made by the student, the student’s attitude, and the potential future risks to 

the student or the school community, will be taken into consideration when the consequences for 

the breach are formulated. Consequences may include suspension or expulsion.  

 

Students who obtain drugs or alcohol and distribute them to others will be deemed to be 

trafficking, whether or not they charge money. Such behaviour will be dealt with severely. The 

school will fairly investigate every alleged breach of this policy. A student’s previous conduct, 

the particular circumstances of the conduct, any act of restitution made by the student, the 

student’s attitude, and the potential future risks to the student or the school community will be 

taken into consideration when the consequences for the breach are formulated. Consequences 

may include suspension or expulsion. 

Weapons Policy 

All weapons and potential weapons are forbidden on school property as well as in a student’s 

possession off campus during any school related activity. This includes but is not limited to 

knives, or pellet guns. In the interests of public safety, students suspected of having a weapon on 

school property or in their possession off campus during any school related activity will be 

searched and have their locker and personal belongings searched. Using a weapon to threaten 

another person is a serious offence. The consequences for a breach of this policy may include 

suspension, a recommendation for psychological assessment, and expulsion. 

Computer and Internet Use Policy 

The school has a direct Internet connection and it is not practical to use a technical solution to 

prevent students from accessing all objectionable material. Everyone is able to connect to the 

internet, including students, and is able to download files from public electronic repositories, 

some of which contain material that almost everyone would consider objectionable for school-



Alexander Academy Student and Parent Handbook 2016-2017 Page 14 

age people. The school controls the times and opportunities that students have to access the 

Internet and only allows access under supervision. Students who are determined to have abused 

this technology may temporarily lose access to the school’s computers (including Internet 

access) or face suspension, depending on the severity of the situation.  

 

 

INFORMATION TECHNOLOGY (IT) POLICY 

Policy for the Acceptable Use of the School Computer Network and the Internet 

Alexander Academy’s wireless network provides data communication links both within the 

school community and to external sites accessible through the World Wide Web. Internet 

services and technologies offer valuable learning experiences; however, it is also possible that 

students could be exposed to subject matter and language that is not reflective of Alexander 

Academy’s mission and vision. As a result, Alexander Academy is committed to increasing 

awareness with respect to acceptable and unacceptable use of computer resources. Provided 

below is a clear policy framework that will allow students to use computer technology correctly. 

Appropriate Use of the School-wide Network and the Internet 

Following is a list of guidelines and a list of specific behaviours that may lead to disciplinary 

action, and/or suspension or limitation of network access privileges: 

(1) The school’s local network is to be used only for educational purposes and for business and 

administrative functions of the school. 

(2) Network services, and access to these services, may only be used by authorized persons who 

are personally responsible for all activity that occurs within their account. 

(3) When interacting with other users on the Internet, users are expected to conduct themselves 

in a responsible, ethical, and polite manner in accordance with the school’s standards of use. 

(4) Using the school’s network and the Internet for illegal, obscene, harassing or inappropriate 

purposes, or in support of such activities, is prohibited. 

(5) The school’s network is a shared resource and must be used in moderation. For example, the 

school network may not be used for unsanctioned downloading and streaming of music, videos 

or movies.  

(6) Students are advised that their laptop computers/devices may be inspected or monitored at 

any time if misuse is suspected. 

(7) Inappropriate use of network services includes, but is not limited to, the following: 
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 Users may not use the school’s network to transmit any materials in violation of 

Canadian laws and school policy such as storing and transmitting pornographic materials, 

post threatening, abusive, obscene or harassing materials.  

 Users may not store, or transmit copyrighted material that violates copyright laws or 

participate in pyramid schemes or chain mail harassment of other users. 

 Users may not violate, or attempt to violate, the security of the school’s computers, data 

or network equipment or services by using proxies, VPNs, USBs, Torrents, or 

anonymous / encrypted software (TOR / Freenet).  

 Users may not share anyone else’s personal information without consent. 

 Any attempts at unauthorized access of school data or staff Wi-Fi will result in 

termination of the user's computer and network privileges. 

Anti-Bullying, Harassment and Sexual Abuse Policy 

Alexander Academy is committed to providing a learning and working environment in which 

all students and employees are treated with respect and dignity. Alexander Academy 

acknowledges the right of all individuals in the School community to work or learn without 

discrimination or harassment. All members of the School community have the responsibility of 

maintaining a harassment-free environment. 

 

Application of Policy 

This policy applies to all students and employees of the School. This policy covers conduct 

occurring: 

a) at the School; 

b) at School-related events and social functions; 

c) in the course of work or student assignments outside the School; 

d) at work or study-related conferences or training sessions; 

e) during work or study-related travel, field trips; or 

f) elsewhere, if the person harassed or discriminated against is there as a 

result of work or study-related responsibilities, or a work or study-related 

relationship, or if the behaviour has an adverse effect at the work or 

educational environment. 

Definitions   

a) “Harassment” 

For the purpose of this policy, harassment means “sexual harassment” or other forms of 

harassment defined below. 

 

b) “Sexual Harassment” 

Sexual harassment means unwelcome conduct of a sexual nature, which detrimentally 

affects the work or study environment or leads to adverse job or study related 

consequences for the victim(s) of the harassment. 

 

c) “Cyber-bullying” 



Alexander Academy Student and Parent Handbook 2016-2017 Page 16 

The use of electronic media such as websites, email, Facebook, or other electronic media 

for harassment. 

 

d) “Other Forms of Harassment” 

Other forms of harassment include any harassment or discrimination which is related to a 

person’s race, color, ancestry, place of origin, religion, marital status, family status, sex, 

or age. 

 

e) “Sexual Assault” or “Sexual Abuse” 

An allegation of sexual assault or sexual abuse. 

Violence 

The school will deal appropriately with any student whose behaviour is intended to injure 

another person, leads to unwarranted physical confrontation or indicates a loss of control. The 

consequences for such behaviour will include contacting the student’s parent or guardian and 

may include suspension, and counseling. The Head of School will have the absolute discretion to 

expel a student for particularly serious or repeated violent behaviour. 

Harassment 

Students may not persist in conduct that is unwelcome to others, including staff members. This 

includes conduct which the harasser knew or ought reasonably to have known was unwelcome to 

the recipient. Unwanted physical contact, verbal abuse and threats, unwelcome remarks 

including jokes, innuendo, or taunting (in verbal, written, or digital form) about a person’s body, 

race, gender, attire, perceived sexual orientation, or religion are all forms of harassment. Cyber-

bullying is the use of electronic media such as websites, email, Facebook, or chat-rooms for 

harassment and will be treated in a similar fashion. The school will deal appropriately with any 

student whose conduct is determined to amount to harassment. The consequences for such 

behaviour will include conversations with the student and the student’s parent or guardian. The 

Head of School will have the absolute discretion to suspend or expel a student for particularly 

serious or repeated harassment. 

 

NOTE: Many aggravating behaviours do not amount to harassment. The perception of unfair 

treatment, personality conflicts and inappropriate conduct are serious issues that may need 

resolution, mediation or investigation but may not constitute harassment. 

 

What to do if you believe that you are being harassed: 

 

If at all possible, let the harasser know privately that his or her behaviour is unwelcome and 

simply ask him or her to stop. This action provides the antagonist with “fair warning”. If the 

problem persists, write down what has happened, when and where it happened, what you did, the 

harasser’s response, if any, the names of any witnesses and other pertinent details. If you do not 

feel comfortable dealing directly with your harasser, the school staff will help you. See a trusted 

staff member, Teacher Advisor or the Head of School. 
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Discipline 
 

The school is committed to providing a climate conducive to effective student learning where the 

needs, rights and responsibilities of individuals and groups are appropriately balanced. One of 

the school’s main goals is to develop citizens who will think critically, make decisions wisely, 

and behave responsibly. Teachers and administrators employ preventative disciplinary strategies 

and supportive intervention strategies to encourage students to accept responsibility for their own 

conduct and to develop self-discipline.  

 

The consequences for a student’s breach of this code of conduct will be proportionate to the 

severity of the breach and whether the breach is uncharacteristic for the student. Consequences 

may include, in ascending severity: 

 

Informal Talk – The student and the subject teacher will speak informally. The Head of School 

may join the conversation. The purpose of the conversation will be to clarify why the behaviour 

is inappropriate, how it must be modified and how the corrective action will be measured. Most 

inappropriate conduct is addressed in this manner, with minimal parental or administrative 

involvement. A detention may be assigned to the student. 

 

Formal Interview – A formal interview will take place between the student, the subject teacher 

and an administrator or between the student and the Head of School. A written record of the 

meeting will be kept. The student must agree to correct his or her behaviour, and that agreement 

must be acknowledged in writing. The student’s parent or guardian will be informed in writing of 

the student’s inappropriate behaviour and of his or her agreement to correct it. A detention will 

be assigned. 

 

Parent/School Interview – A formal interview will take place between the student’s parent or 

guardian and the Head of School. A written record of the meeting will be kept. The parent or 

guardian will be informed of the student’s recurring inappropriate behaviour and corrective 

efforts at the school level. An agreement will be reached between the Head of School and the 

parent or guardian on how the inappropriate behaviour will be addressed. The student may be 

assigned a detention or face suspension. 

 

Detention/Suspension – Detentions are generally served on Fridays from 3:30 to 4:30 pm, and 

are assigned for relatively minor infractions of the Code of Conduct. Persistent minor infractions 

or major infractions may lead to suspension from school. Suspensions may be served in-school 

or out-of school at the sole discretion of the Head of School. The length and type of suspension 

will depend on the nature and severity of the infraction of the Code of Conduct and whether the 

infraction is characteristic for the student. 

 

Expulsion – The Head of School, will have the discretion to expel a student for a serious 

violation of the Code of Conduct or a persistent refusal to follow the Code of Conduct, if the 

Head of School, upon consultation with other faculty, determines that the conduct of the student 

is detrimental to the moral tone of the school, or the wellbeing of any members of the school 

community. 
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Actions which may bring disciplinary consequences including suspension, withdrawal or 

expulsion: 

 

 Unauthorized absence from class, campus or required activity; 

 Conduct that discredits the School; 

 Possession or use of an illegal substance or alcohol or tobacco while under the direction of 

the School; 

 Distributing drugs, alcohol or tobacco to any other students while under the direction of the 

School; 

 Attending any School function while under the influence of illegal drugs or alcohol. 

 Physical or emotional bullying, or cyberbullying; 

 Accepting a ride in an automobile without prior written authorization from parents/guardians 

and school, while under the direction of the School; 

 Inappropriate sexual behaviour; 

 Acts of vandalism, theft, academic dishonesty, personal harm, or gross disrespect; 

 Possession of any weapon or dangerous substance while on School property or participating 

in, or representing the School at, any extra-curricular activity; or any action which seriously 

endangers or violates an individual; 

 Smoking or being with someone who is smoking in school or in school uniform; 

 Violation of the School’s Student Code of Conduct while on probation or suspension. 

Response to Intervention Policies/Discipline 

Rationale 

To ensure a positive, safe and caring learning environment for all students at Alexander 

Academy, the school has established guidelines with respect to safety, attendance and academic 

performance. When a student fails to follow these guidelines a range of consequences will 

follow. Every effort will be made to support students and understand the underlying causes for 

the behaviour.  

Behaviour Intervention  

A student is placed on behaviour intervention when his or her actions: 

a) endanger the safety or wellbeing of other students, staff or faculty; 

b) discredit the school in any way (or negatively impact the school’s reputation); 

c) damage school property. 

Once placed on behaviour intervention, the student will remain on the intervention for the rest of 

the term. A student will be asked to withdraw from the Academy immediately if he/she does not 

fulfill the requirements of the intervention. At the end of the term, the probation and the student’s 

continued acceptance at Alexander Academy will be reviewed by the Head of School and Board 

of Directors.  
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Attendance Intervention  

A student is placed on attendance intervention when his or her attendance: 

a) falls below 90% 

The student will be placed on attendance intervention for the following term in which he/she is 

registered and will receive a letter of warning sent to his/her parents or guardians. Students who 

are on attendance intervention will be required to meet or exceed the 90% attendance 

requirement and will not be permitted any unexcused absences. A student who is found to be in 

violation of the attendance policy will be asked to withdraw from the Academy. 

The student and his/her parents or guardians have the right to appeal this expulsion. Extenuating 

circumstances will be considered before the final decision is made. If these circumstances are 

considered invalid, the expulsion will always be upheld. 

At the end of the intervention period, the student will be required to meet with the Head of 

School to discuss why he/she should be taken off probation. 

Academic Intervention  

A student is placed on academic intervention when: 

a) he/she fails 50% of their courses  

b) he/she does not complete assignments on a regular basis. 

Students on academic intervention are expected to bring their GPA above 1.0 and pass more than 

50% of their courses by the next report card. Students who do not meet those expectations or are 

placed on academic probation more than once will have to meet with the Head of School to 

present their case as to why their acceptance at Alexander Academy should continue. 

Dismissal Policy 

Policy Statement: 

All students at Alexander Academy are expected to abide by the rules and expectations of the 

school. Students who fail to do this may be asked to withdraw. Alexander Academy will make 

every reasonable effort to identify potential problems at an early stage, to inform the student and 

his/her parents or guardians of the reason for concern, and to give the student an opportunity to 

improve and correct his/her behaviour. However, in cases where the continued presence of the 

student threatens the safety and wellbeing of fellow students and staff, or damages the reputation 

of the school, expulsion will be immediate. This includes using, possessing, supplying, or being 

with others with drugs at school, school-sponsored events. 

 

Reasons for Dismissal: 
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A student is subject to dismissal from Alexander Academy when: 

a. He/she has been placed on academic, or behaviour probation, and fails to adhere to the terms 

of the probation. 

b. He/she engages in violent or abusive behaviour (e.g. fighting, bullying, cyberbullying, 

intimidation, taunting, inappropriate physical touching, possession of weapons, verbal abuse). 

c. He/she possesses, supplies, uses, or associates with others involved with alcohol or drugs. 

d. After serious warning, he/she continues to smoke in the school uniform. 

e. He/she damages, vandalizes, or steals the property of others. 

f. He/she engages in any behaviour that damages the reputation of Alexander Academy. 

 

Procedures: 

a) The Head of School, members of the Board and when appropriate the Homestay Coordinator, 

will meet to establish the course of action to be followed. At this meeting, all of the facts of the 

case updated will be presented in writing, and verified. The Head of School will collect and 

summarize the information. 

b) The Head of School and the Counsellor will meet with the student who will be informed of the 

expulsion. 

c) The Head of School will write a letter to the parents/guardians and, where necessary, the 

student’s agent, informing them of the expulsion and the reason for it. The letter will remind 

them of the school’s refund policy and appeal policies. The letter will be translated (if necessary) 

and sent to parents/guardians and agents immediately. 

d) In severe dismissal cases, students will not have the right of appeal (e.g. weapons, drugs, etc.) 

For cases where an appeal is offered, parents/guardians will have a one week period in which to 

appeal. 

e) Arrangements will be made for the expulsion including flight bookings for international 

students, interim accommodation arrangements etc. 

f) Once the student has left the school, he/she will not be allowed back into the school building 

without the prior consent of the Head of School. 

g) Immigration Canada may then be notified. 

Appeal  

Students who wish to appeal a decision affecting their right to study at Alexander Academy can 

do so within a week. 
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Student Privacy  

Should a student fail to meet the code set and consequences as deemed necessary, confidentiality 

of the issues behind the consequences remain solely with those directly affected by the student’s 

actions, those dealing with the student(s) involved, and the parents/guardians of the student(s) 

involved.  

 

 

School Procedures 
 

Emergency Procedures 

The School is committed to providing for the safety, security, and welfare of the entire campus 

community. Emergency Preparedness Procedures are available in the Emergency Preparedness 

Policies and Procedures Handbook available in the school office, the faculty lounge, as well as 

in a red duo tang posted on the wall in each of the classrooms in the school.  

 

Student Assessment and Reporting of Student Progress 

Alexander Academy has adopted the B.C. Ministry of Education’s Student Records: 

Requirements and Best Practices for Independent Schools as its policy governing student 

records.  All personal information shall be stored and disclosed in compliance with the Personal 

Information Protection Act (PIPA). This includes its maintenance of Permanent Student Records 

(including current completion of B.C. Ministry of Education’s Permanent Student Record Cards 

– Form 1704), required and optional student record items, access and disclosure procedures, and 

transfer of student records. All personal information shall be stored and disclosed in compliance 

with the Personal Information Protection Act (PIPA). 

The B.C. Ministry of Education’s Student Records: Requirements and Best Practices for 

Independent Schools can be viewed at: 

http://www.bced.gov.bc.ca/independentschools/is_resources/student_record.pdf 

 

Alexander Academy meets all B.C. Ministry of Education requirements regarding student 

assessment and reporting. Students receive a mid-term report card in November and April. End 

of semester report cards go home in January and June.  Parent-teacher conferences are scheduled 

once per semester.   

Reporting of Child Abuse 

All staff members are informed of the signs of and duty to report all cases of suspected child 

abuse according to British Columbia’s requirements. 

 

Procedure 
Alexander Academy aligns its policy of the Child Abuse and Neglect Policy with the FISA 

Child Abuse and Neglect Policy (see: Alexander Academy Policy Regulations: Child Abuse 

and Neglect Policy for Employees in the School Policies and Procedures Handbook available 

http://www.bced.gov.bc.ca/independentschools/is_resources/student_record.pdf
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in the school office, and in the faculty lounge).  

 

School employees must report cases of suspected child abuse in compliance with provincial 

legislative requirements and follow all guidelines related to this matter as prescribed in the 

Ministry of Education’s document entitled: The B.C. Handbook for Action on Child Abuse and 

Neglect – For Service Providers 

http://www.bced.gov.bc.ca/sco/resourcedocs/handbook_action_child_abuse.pdf 

 

Student Life 

University Information Sessions 
Alexander Academy offers a culturally rich and an academically challenging curriculum for 

students preparing for higher education at a college or university. Alexander Academy 

maintains important relationships with Canada’s leading colleges and universities. Alexander 

Academy will provide opportunities for students to learn about local, national and international 

universities.  

 

Through partnership with Alexander College, Alexander Academy students are provided with 

Academic Advising and School Counseling upon request.  

Teacher Advisor Program 

At the start of the year, students are assigned to a faculty member who is their Teacher Advisor.  

Students meet daily with their teacher advisor to participate in developmental guidance activities 

within a supportive setting.   

The aims of the Teacher-Advisor are: 

 to support and guide the student in both academic and social matters; 

 to act as an advocate for the student; 

 to communicate positive and/or negative trends in academic and/or social behaviour and 

offer support or refer the student to other resources as necessary. 

Academic Support  
Academic Support is available to all students at Alexander Academy. All teachers are available 

outside of class time for additional assistance.  Please speak with your teacher to set up a time 

that is mutually convenient.  

http://www.bced.gov.bc.ca/sco/resourcedocs/handbook_action_child_abuse.pdf
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Daily Physical Activity 
Active, healthy students are happier, learn better and develop good habits that bring better 

chances of longer, healthier lives. To help students achieve this, the Ministry of Education 

requires Daily Physical Activity for all students in British Columbia.  

 

All students must document and report 150 minutes per week of physical activity at a moderate 

to vigorous intensity as part of their Graduation Program. On each report card, there will be a 

comment only as to whether the student has met or has not met the DPA requirements. See the 

following link for frequently asked questions about DPA:  

 

http://www.bced.gov.bc.ca/dpa/faq.htm 

Curricular Materials 
Students are assigned textbooks from their classroom teachers at the beginning of each course. 

Textbooks, novels, library books and materials are issued for the sole use of the student. Lost or 

defaced school property is the student's responsibility and compensation will be required. 

Students must pay for lost or damaged textbooks and library books.  

School Clubs and Activities 
Students are required to participate in co-curricular clubs to try new activities and learn new 

skills in a fun and engaging way. Alexander Academy offers a variety of co-curricular activities 

during lunch hours, and after school. Every student is encouraged to participate in activities and 

clubs and to initiate suggestions for any new clubs they would like to see at the Academy. 

Medical Insurance 
Proof of medical insurance coverage is mandatory for all students prior to enrollment, and must 

be maintained for the duration of the student’s enrollment. Medical insurance information, 

assistance, and application forms are available at the school office. 

Homestay and Custodianship 
Students not living with a family member over the age of 25, are required to live in a homestay 

and have custodianship.  

http://www.bced.gov.bc.ca/dpa/faq.htm

